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B gsettings - Company Profile

. Settings : Company Profile ® P N Supplycart
Side-menu:
. . @ Dssnbosre i Supplycart (Freshcart Grocer Sdn Bhd)

Settings > Company Profile W e

= Quotations >

Details

@ Orders >

Page purpose: © Anaics > Company Details
. . © Catalogue > Company Name Company Size

Update or maintain any relevant S Suppiycar (FrsteartGrocer S Bic) 2150
Company Information & S Phone Number Industy

Save

Features:
1. Maintain User and Departments
Company Details =3

Tech  Finance Ops Sales  Marketing  Test 1

2. Create all Delivery
addresses for every

Users
branch

0

Registered Users
ADAM V1.0

3. Create all Billing
addresses for invoicing
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= Settings - Company Profile - Company Details

Settings : Company Profile ®@ i) Admin
1)
i MyCompany Update your company's
phone number and
Detais industry

Company Details

Company Name Company Size
MyCompany 51-100
) Save any changes
hone Number Industry
- Investment Management = made by clicking on the
‘Save' button
Departments

Operations ~ Sales  Customer Service

Users

2

Registered Users

S Supplycart.my ‘



= Settings - Company Profile - Adding Departments

Settings : Company Profile ®@ i) Admin

B wycompany Add departments by
keying in the

p— department name, and
R————— clicking on the ‘Add
Company Name Company Size button
MyCompany 51-100
Phone Number Industry
031234578 Investment Management v
Departments

Operations ~ Sales  Customer Service

Users

2

Registered Users

S Supplycart.my ‘



Settings : Company Profile
i MyCompany

Details

Company Details
Company Name

MyCompany

Phone Number

031234578

Departments

Customer Service

Operations Sales

Users

2

Registered Users

S Supplycart.my

Cancel

Industry

Investment Management

Company Size

51-100

Settings - Company Profile - Maintaining Departments

Amend or delete the
Department name

Select the Department
to be maintained



= Settings - Company Profile - Addresses

Side_men u- Settings : Company Profile ® & AdFin

Settings > Company Profile > i MyCompany
Addresses

Addresses

pa ge pu rpose: Delivery Address Billing Address
Add, delete, and update billing Head offce MyCompany San Bha

No.24, Ground Floor, Menara MyCompany Finance PIC - 0345678912
a n d d el Ive ry a d d resses 21, Jalan Kuala Lumpur 3 No. 24, Menara MyCompany
54800 Kuala Lumpur, Kuala Lumpur 21, Jalan Kuala Lumpur 3
Malaysia Delete Edit 54800 Kuala Lumpur, Kuala Lumpur
Malaysia
Branch 1
No Lift Access  Require Permit
Features: LG-24, Petaling Jaya Mall
. Jalan Jaya 3

54680 Petaling Jaya, Selangor

1. Add address Malaysia
2. Update address
3. Delete address
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= Settings - Company Profile - Addresses - Adding Addresses

Settings : Company Profile ® i} Admin

BP  wycompany Click on the ‘Add New
Address’ buttons to add
a new Delivery or Billing
Address

Addresses

Delivery Address Add New Address Billing Address Add New Address

Head Office’ s MyCompany Sdn Bhd
No.24, Ground Floor, Menara MyCompany Finance PIC - 0345678912
21, Jalan Kuala Lumpur 3 No. 24, Menara MyCompany
54800 Kuala Lumpur, Kuala Lumpur 21, Jalan Kuala Lumpur 3
Malaysia Delete Edit 54800 Kuala Lumpur, Kuala Lumpur
Malaysia

Branch 1

No Lift Access ~ Require Permit
LG-24, Petaling Jaya Mall
Jalan Jaya 3
54680 Petaling Jaya, Selangor
Malaysia
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= Settings - Company Profile - Adding Delivery Addresses

MyCompany

Head Office

S Supplycart.my

Building Name *

Cancel

Key in the relevant
delivery details

Tick if the location
requires a delivery
permit or has lift access

Click on the ‘Save’
button to add a new
address

4



= Settings - Company Profile - Adding Billing Addresses

pany Profile

MyCompany

S Supplycart.my

Postcode *

Cancel

Key in your Finance
PIC's Name and
Contact Number

Key in the relevant
billing details

Click on the ‘Save’
button to add a new
address

4



B settings - Company Profile - Addresses - Maintaining & Deleting

Settings : Company Profile ® i} Admin

i MyCompany

Addresses Click on the ‘Edit’
e —  isorsaes | button to edit the

Head Office’ s MyCompany Sdn Bhd a d d ress
No.24, Ground Floor, Menara MyCompany Finance PIC - 0345678912
21, Jalan Kuala Lumpur 3 No. 24, Menara-iiyCompany
54800 Kuala Lumpur, Kuala Lumpur 21, Jalan Kuala Lumpur 3
Malaysia Delete Edit 54800 Kuala Lumpur, Kuala Lumpur
Malaysia
Branch 1
No Lift Access ~ Require Permit
LG-24, Petaling Jaya Mall
Jalan Jaya 3
54680 Petaling Jaya, Selangor
Malaysia

Click on the ‘Delete’ to
delete the address

S Supplycart.my ‘



Side-menu:

Settings > Company Profile >
Features

Page purpose:

Activate or deactivate User
Features in ADAM

Features:

1. Activate and set a
Minimum Order Value

2. Activate and set a default
Approver

3. Quotations

S Supplycart.my

Settings : Company Profile

i MyCompany

Features

Minimum Order Value : RM 500

Activate no @D ves

Minimum Value (RM) 500
Approvals

Activate no @D ves
Default Approver Admin Admin
Quotation

Activate No ‘) Yes

Settings - Company Profile - Features

V

This feature allows user to set minimum order value before they can place an order

Activated : User only able to place order where the total amount is more than RM 500

This feature will require every company order to be approved by a manager

This feature allows users to self-generate a quotation and later convert it to an order

Admin



User Management
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Side-menu:
Settings > Users
Or

Settings > Company Profile >
Users

Page purpose:

Update or maintain any relevant
User information

Features:
1. Assign user roles
2. Activate/deactivate users
3. Assign user catalogues
4.  Assign user departments

(if applicable)

S Supplycart.my

Settings : Users

2 1 0

Al Admin Manager

Users

# Full Name

1 Admin Admin

2 User User

User Email Department

admin@mycompany.com Ve

user@mycompany.com

Settings - User management (Introduction)

Catalogues

General

1-20f2

Activate User
(o)
[ o]

1-20f2

Invite New User

1



[ Settings - User management

Settings : Users

Al Admin Manager Users

Users
# Full Name User Email
1 Admin Admin admin@mycompany.com
2 User User user@mycompany.com

S Supplycart.my

Department

® fiis) Admin
Click to view the
[ initoNowtso—] individual user’s
G ; properties
Role Catalogues Activate User
Admin ‘)
User General Q
1-20f2 First 1

Activate or Deactivate
individuals by toggling the
‘Activate User’ switch

4



Select the
individual's
system role
(User or
Admin)

Assign the
individual to a
Department (if
applicable)

Assigh an
approver (if
Applicable)

Click to update
the user’s
profile

Settings - User management

Settings : Users > Details

Last Updated At : 19 Sep 2019

" 2 User User MyCompany
Created At : 3 Jul 2019
Details
First Name
User
Email

user@mycompany.com

Department

Select a department

User's orders approved by

Select an approver

Address Options

LIVERY ADDRESS

Head Office

S Supplycart.my

Catalogues

Last Name

User General X
Phone Number

01123456789
Role

User v

Add BILLING ADDRESS

MyCompany Sdn Bhd

Assign Billing and Delivery
Addresses relevant to the
individual

Admin

Back to Users

Assign relevant
Catalogues to
designated
User

Remove
access to
catalogues
from the User
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B  catalogue

Side-menu:

Catalogue > Company Catalogue

Page purpose:

Update and maintain company
catalogues

Features:

1. Create new catalogues

2.  Activate or deactivate
catalogues

3. Assign user to catalogues

4.  Assign products to
catalogues

S Supplycart.my

- Introduction

Fud

@ i

Q@ G

o

Dashboard

Procure

Quotations

Orders

Analytics

Catalogue

Finance

Settings

ADAM V1.0

>

>

>

Catalogue : Company Catalogue

Home > Company Catalogue

5

Company Catalogue

List of Company Catalogues

7,253

Total Products Available

Create Catalogue

Pantry Catalogue
Products In Users Attached
Catalogue
89 29

View

Full catalogue

Products In Users Attached
Catalogue
7,239 3

Default View
Furniture
Products In Users Attached
Catalogue
1 1

View

Marketing
Screenshot -
Catering

Products In Users Attached
Catalogue

29 0

View

Marketing
Screenshot -
variety of
products

Products In Users Attached
Catalogue

24 1

View

]

W supplycart



. Catalogue setup - Introduction

Home > Company Catalogue > KL Branch

Side-menu: 18 0

Catalogue

_ Company Catalogue
> Com n >
Catalogue > Company Catalogue i Brsirichy

o @
Individual Catalogue > Products A descripton for Tech equipment catalogue
ta b Name Des Activation Status
KL Branch A h equipment catalogue Active  Inactive
Delete Catalogue Cancel m
Page purpose: Products
Manage products & user access in s
the Catalogue H Category (All) v Per Page (30) v Rt . :
Products In Catalogue uom
A Banana Cavendish (Ripe), 1 kg ihg —
Features: ' Black Seedless Grape, 1 kg o o
1. Update catalogue settings gf Feve Dl Mo C M P o)L 1pax
2. V| eW/re move curre nt / PILOT G2 Pen, 0.7 mm, Blue, 12 Pieces 1 Bunde e —

catalogue products
3. Add products into current
catalogue

S Supplycart.my



= Catalogue - Creating a new catalogue

Catalogue : Company Catalogue

Home > Company Catalogue

5 7,253

Company Catalogue Total Products Available

List of Company Catalogues

. reate Catalogue

Input a name for the new
catalogue

S Supplycart.my

Full catalogue

Products In Users Attached
Catalogue
7,239 3

Default View

Marketing
Screenshot -
Catering

Products In Users Attached
Catalogue

29 0

View

Click ‘Create Catalogue’ button to
create new catalogue

Marketing
Screenshot -
variety of
products

Products In Useis Attached

Catalogue

24 1

View

View the total number of
products and catalogues
available to your company
users

Total number of products
and users assigned to this
catalogue

Activation status of the
Catalogue

4



= Catalogue setup - Current catalogue

Home > Company Catalogue > KL Branch

18 0 Edit the name and description
—_— on each catalogue
KL Branch &

A description for Tech equipment catalogue

Name ion Activation Status

KL Branch 1o o RUpETLCAGR0E o B Activate or Deactivate the
Dstte Ctaogue cancel Catalogue
Products
Add Product
Category (All) v | PerPage (30) v 1-180f 18 g 1
Products In Catalogue uom Choose between
A B Covencisn @901 kg rE 1) View List’ - view accessible
= products in this catalogue
' Black Seedless Grape, 1 kg ik Renlove
. , 2) ‘Add Product’ - view full
E Raya Buffet Menu C (Min. Pax: 50)-LC . el range of prod ucts in
< ?x%m G2 Pen, 0.7 mm, Blue, 12 Pieces {Bnde i b Su pp|yC,a rt's database
iellid checkbox tlo exzcute Click to view more product Click ‘Remove’ to remove this
ulk action on selecte details product from the catalogue

products

S Supplycart.my



B

Dashboard

g

Procure

= Quotations

@

Orders

Analytics

Catalogue

Finance

@& » @ 6

Settings

Catalogue setup - Add new products into current catalogue

Catalogue : Company Catalogue > Details

4

Products in Catalogue

0

Assigned Users

Demo - FV

A description for Demo - FV catalogue

Category (All) Vv

Products

Per Page (30) Vv

Products In Catalogue

OEM Hand Trolley (150kg)

OEM

Probex USB Optical Mouse (MS-M25)
Probex
Apple iPad mini Wi-Fi + Cellular 64GB - Space Gray (MUX52ZP), DEP

Prai Cup Pack Sugar Sachet, 100 x 5 g

Sula Pra

Kingston DataTraveler Swivl, 16GB, USB 3.0 Thumbdrive (DTSWIVL/16GB)

Kingston

OEM Hand Trolley (300kg)
OEM

S Supplycart.my

Price/UOM

RM 185.00
1 Unit

RM 18.00
1 Unit

RM 2289.00
1 Unit

RM 6.05
1box

RM 11.90
1 Unit

RM 280.50
1 Unit

Click to view product details

1-30 016,743

(€]

View List

< Company Catalogue

['a]

N User

&

Add Product

i 2

A

A

Remove

Remove

3

Last

Search or Filter the types of
products you want to add to
the catalogue

‘Add’ or ‘Remove’ products into
the current catalogue

This productisin the
catalogue




Side-menu:

Catalogue > Company Catalogue >
Individual Catalogue > Users tab

Page purpose:

Add or remove users from a
catalogue

Features:

1. View/remove assigned users
2. Assign usersto the
catalogue

S Supplycart.my

Catalogue setup - Overview of users

Home > Company Catalogue > Full catalogue

6,795 25

que

Full catalogue

Staple items for our organisation

Name Email

Julian Soon julian@supplycart my
William Jim finance@supplycart my
Jonathan Oh jonathan@supplycart my
Jonathan Oh jonathanoh@gmail.com
Shangrong Soh shangrong@supplycart my
Sharmila Chandran accounts@supplycart my
Carmen Tan hello@supplycart my

Department

Tech

Finance

Sales

Sales

Ops

Finance

Sales

&

Users

PXCIOELIIEEER Al Company Users

1-10of 29 1 2 3 Last

Remove
Remove
Remove
Remove

Remove



® Dashboard
5 Procure
= Quotations
© Orders

(& Analytics
@ Catalogue
$ Finance

% Settings

Catalogue setup - Assigned users

Catalogue : Company Catalogue > Details

Products in Catalogue Assigned Users

Demo - FV

A description for Demo - FV catalogue

Name Email

User User user@company.com

Search for an individual user

S Supplycart.my

Department

Users

< Company Catalogue

&

JESUIIETS Al Company Users

Remove

Remove users by
clicking on the
‘Remove’ button

Displays current
users that are
assigned to this
catalogue

4



Catalogue setup - Assighing new users

@ Dashboard

Feg

Procure

= Quotations

Orders

@

Analytics
Catalogue

Finance

& » Q G

Settings

Catalogue : Company Catalogue > Details

A description for Demo - FV catalogue

Name
Julian Soon
William Jim
Jonathan Oh

Jonathan Oh

S Supplycart.my

Email

julian@supplycart. my

finance@supplycart.my

jonathan@supplycart my

jonathanoh@gmail.com

Users

Department

Tech

Finance

Sales

Sales

1-100f27

Assigned Users All Company Users.

1

2

Y User

3 Last

Remove

Remove

‘All Company Users'
displays all users available
to be assigned to a
catalogue

Add or remove users
by clicking on the
‘Add’ or ‘Remove’
button



Catalogue pricing
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= Catalogue pricing - Introduction

Side-menu:

Catalogue : Agreed Products

Catalogue > Agreed Products

® Dashboard
Home > Agreed Products

12 0

Live Products Pending Products

Y Procure >

= Quotations >

Page purpose: o o

© Analyties > s Live

View products that have agreed EE=
@ Catalogue > @ Company Catalogue
contract pricing setup, their s rnce > | @ aveespronas

current validity period and status © setngs > Froduets

== Brother TN-2460 Black Laser Toner
= BROTHER

- NO FRILL White Sugar Stick Pack, 250 x4 g

No Frill
Features:

!‘4: f?" Raw Brown Sugar Stick Pack, 250 x4 g
1. List of products with ARCHEONG KeTO Bag Peok 30 Tog
3| ik Cheong
L]
B

Ak C

agreed contract pricing ‘

Dashing Elite Pro Series Freeze Gel, 250 mi

Dashint

Johnson & Johnson Hand and Body Lotion, 400 mi

Johnson & Johnson

Premier Cotton Balls Pack, 100 Sheets

1Unit

1Pack

1Pack

1Pack

1 Unit

1 Unit

1Pack

Agreed Price

RM100.00

RM11.90

RIM10.90

RIM6.90

RM15.90

RM17.90

RM3.90

Valid From

16 Jul 2019

22 Jul 2019

22 Jul 2019

22 Jul 2019

22 Jul 2019

22 Jul 2019

22 Jul 2019

Valid Until

31 Aug 2019

6 Dec 2019

6 Dec 2019

6 Dec 2019

6 Dec 2019

6 Dec 2019

6 Dec 2019

1-120f12

Status

W User

S Supplycart.my



@ Dashboard
Y Procure
= Quotations
© Orders

@© Analytics

>

>

>

>

Catalogue : Agreed Products

Home > Agreed Products

12

Live Products

0

Pending Products

Live

@ Catalogue > @ Company Catalogue

> I @ Agreed Products

$ Finance

& Ssettings

>

Products

Brother TN-2460 Black Laser Toner
BROTHER

NO FRILL White Sugar Stick Pack, 250 x4 ¢
o Fril

No Frill Raw Brown Sugar Stick Pack, 250 x4 g
AIK CHEONG Kopi O Bag Pack - 20 x 10gm

Aik Cheong

Dashing Elite Pro Series Freeze Gel, 250 ml

Johnson & Johnson Hand and Body Lotion, 400 mi
ohnson & Johnson

Premier Cotton Balls Pack, 100 Sheets

S Supplycart.my

1 Unit

1 Pack

1 Pack

1 Pack

1Unit

1 Unit

1 Pack

Agreed Price

RM100.00

RM11.90

RM10.90

RIM6.90

RM15.90

RM17.90

RM3.90

Valid From

16 Jul 2019

22 Jul 2019

22 Jul 2019

22 Jul 2019

22 Jul 2919

22 Jul 2019

22 Jul2019

Valid Until

31 Aug 2019

6 Dec 2019

6 Dec 2019

6 Dec 2019

6Dek 2019

60ec 2019

€ Dec 2019

1-120f 12

Status

Validity period of the Agreed Price

Catalogue pricing - List of agreed products prices

Total number of products with
LIVE Agreed Contract Pricing

Total number of products with
Agreed Contract Pricing that are
not active yet (i.e. valid in the
future)

Current agreement status of
the item

Attached documentation
confirming price agreement
(future feature)



Finance - PO Policy
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®  Finance - PO Settings - Overview

Side-menu:

Finance > PO

Finance : Purchase Order ® ['a}) N User

@ Dashboard
T Procure > 2 9 Download CSV Seftings  New Blanket PO

Page purpose: ¥

= Quotations >

Setup the company's PO polic © owers > actvaton | Al
p pany policy

setting and monitor Blanket POs Qefhmes= > oo [ [l

@ Catalogue >

V| staws | Al V| perpage | 30 V

o 7" ket PO Name Reference No Start Date End Date Value (RM) Balance (RM) Active Status Order Created By
X . ,

° 1234 11Ju12019 31Dec 2019 10,000.00 778515 Acive Open 5 Syamil Harith View
@ Settings 4 $ CreditTerms oo June POJUNE19 25 Jun 2019 30 Jun 2019 1,500.00 121485 Active Closed 2 Syamil Harith Viev
Featu res: $ Invoice 1Asset Q3 POFA03 10 Jun 2019 30 Sep 2019 10.000.00 842075 Active Open 4 William Jim View
4 Stationery May 19 POSTATMAY19 15 May 2019 30 Jun 2019 1.100.00 561.80 Active Closed 1 William Jim View
1 . Set u p yO ur com pa r]y,S PO 5 Pantry for May POMAY19 1 May 2019 31 May 2019 1,500.00 72145 Active Closed 4 William Jim Viev
I . . 6 Fixed Asset April POFA002 3 Apr2019 30 Apr 2019 10,000.00 10,000.00 Active Closed 0 William Jim View
po I Cy Settl n g 7 Pantry April POApr19 1 Apr2019 30 Apr 2019 1.300.00 3422 Active Closed 4 William Jim View
2. Ad d n eW b | a n ket pos 8 Julian Test test123 11 Mar 2019 15 Mar 2019 100.00 100.00 Active Closed 0 Julian Soon View
. 9 Fixed Assets POFAO01 28Feb2019 31 Mar 2019 10,000.00 322450  Acive Closed 2 Wiliam Jim View
3' M o n Ito r b | a n ket p Os 10 Stationery - PO POSTAT123 28 Feb 2019 31Mar 2019 1,500.00 416.60 Active Closed - William Jim View
1" Pantry - Daryl P0280219 28 Feb 2019 13 Mar 2019 600.00 388.30 Active Closed 1 William Jim View

S Supplycart.my



Finance - PO Settings - Company PO policy setup (overview)

Finance : Purchase Order ® fle) W Supplycart
® Dashboard
Home > PO
Y Pocre >
= Quotations > 7 °8 Download CSV Settings New Blanket PO lick ' f ' b :
Click on ‘Settings’ to begin
© Orders >
setup based on your
(®© Analytics > Al Al 30
Search Activation W Status W PerPage 0 Vv ? H
company'’s PO policy
@ Catalogue >
1-150f15 1
| & Do o
& Settings > # Blanket PO Name Reference No Start Date End Date Value (RM) Balance (RM) Active Status Order Created By
1 Weekly Pantry Budget P0O-1029 4Jul 2019 4 Aug 2019 1,200.00 497.15 Active Open 2 William Jim
View
2 Office supplies PO-1027 27 Jun 2019 27 Jul 2019 600.00 600.00 Active Open 0 William Jim
View
3 Office Supplies P0O1025 26 Jun 2019 26 Jul 2019 2,000.00 1,417.00 Active Open -] William Jim
View
4 Whiteboard P0-0003 21Jun 2019 21 Jul 2019 24150 0.00 Active Open 1 William Jim
View
5 Stationery 20.06.19 PO-0002 20 Jun 2019 20 Jul 2019 24320 0.00 Active Open 1 William Jim
View
6 PO for Company Retreat PO1024 20 Jun 2019 20 Jul 2019 15,000.00 14,829.00 Active Open 1 William Jim
View
7 Fixed Asset Q3 POFA03 10 Jun 2019 30 Sep 2019 10,000.00 10,000.00 Active Open 0 William Jim
View
ADAM V1.0 8 Stationery May 19 POSTATMAY19 15 May 2019 30 Jun 2019 1,100.00 561.80 Active Closed 1 William Jim
View

S Supplycart.my



Finance : Purchase Order Settings

Toggle these Purchase Order Activation
switches to set up
the PO usage

according to your
company'’s policy

Compulsory upon checkout

Tick or un-tick to
specify the types of
POs that can be
accepted in ADAM

S Supplycart.my

Finance - PO Settings - Company PO policy setup

No c Yes PO field will be shown during checkout and in your order history.

No () Yes  User can place order only if PO reference number is entered
Does your company have a minimum value threshold where purchases do NOT require a PO?
No ‘) Yes Please input the maximum value of purchases where PO is not required
RM | 300.00
Please select at least one type of PO that is allowed to be used
Blanket PO
One Off PO *

Attachment Compulsory upon Checkout *

* Before placing an order, users must input any one-off PO reference with attachment if value is more than RM300.00

") Supplycart

Cancel Save Changes



Dashboard

o

Procure

Quotations

Orders

@

Analytics

® G

Catalogue

#

Finance

& Settings

Finance - PO Settings

Finance : Purchase Order

Home > PO

7

Open Blanket PO

# Blanket PO Name

1 Weekly Pantry Budget

2 Office supplies

3 Office Supplies

S Supplycart.my

=8

Close Blanket PO

Search

Reference No

PO-1029

PO-1027

PO1025

Start Date

4Jul 2019

27 Jun 2019

26 Jun 2019

End Date

4Aug 2019

27 Jul 2019

26 Jul 2019

- Create new blanket PO

Value (RM)

1.200.00

600.00

2,000.00

Balance (RM)

497.15

600.00

1417.00

Activation

Active

Active

Active

Active

Status

Open

Open

Open

(©] 6]
Download CSV Settings New Blanket PO
vV staws Al V| perpage
1-150115 First 1
Order Created By
2 Willam Jim
View
0 Willam Jim
View
3 Willam Jim
View

(overview)

Click to create new blanket
POs



- Finance - PO Settings - Create new blanket PO

Input Blanket PO name
(can be anything which
suits the administrator)

Reference ID (this must be
an exact match when
placing the order)

Duration of blanket PO
validity

Blanket PO amount which
can be spent

S Supplycart.my

Home > PO > New Blanket PO

Purchase Order - New Blanket PO

BLANKET PO-DETAILS

Name

Reference Number

12019 - 03 Jul 2019

Billing Entity

This selection is disabled once this PO has been used by an order

Activate No Yes

“The creator of this PO will receive an automated email reminder once 8% of this blanket PO has been utilised.

Select Billing Entity for

this Blanket PO this PO

Toggle slider to
activate/deactivate

BLANKET PO ATTACHMENTS Add PDF Attachment

No attachment available

e

cel Create New PO

Click to attach PDF of Click to create
the PO Blanket PO

4



Home > PO

1

Open Blanket PO

# Blanket PO Name

1 TestPO
2  Empire PO May

3 TESTPO

=2

Close Blanket PO

Search

Reference No

PO-empire
123empire

POJUNE-EMPIRE

Start Date

1Jun 2019

16 May 2019

16 May 2019

Click ‘PO Name' to see details
of the Blanket PO

S Supplycart.my

End Date

30 Jun 2019

31 May 2019

31 May 2019

Value (RM)

20,000.00

4,000.00

3,000.00

Balance (RM)

20,000.00

4,000.00

2,441.50

Active

Active

Active

Active

Activation

Status

Open

Closed

Closed

Finance - PO Settings - Monitor blanket POs

Download CSV Settings New Blanket PO
Vv | status | Al v\ PerPage @30 Vv
1-30f3 K 1
Order Created By
0 Julian Soon View
0 Julian Soon View
1 sales SCMY View

View the total number of
Blanket POs that are Open
or Closed on ADAM

Click ‘Download CSV' to
download the entire
blanket PO table as a CSV



Update the Name, Reference ID, or
Validity Period

Activate or deactivate the PO by
toggling the slider

View the total number of orders
that have used this PO, and the
remaining amount

Any changes made to the PO will
be updated in the Change Log

S Supplycart.my

Finance : Purchase Order Details

> 70 > PO-1027

Purchase Order - PO-1027

BLANKET FO-DETALLS
Orcers
Name Office supples
Reference Number PO-1027
PO Period 27 4un 2019 - 27 Jul 2019
Value (RM) 600

iing ity L
Acate o @D ves

stas open

Total Orders 0

aance w0000

Croted 8 Wiam gm

Creted 27 sun2019, 0535 P

“The creator-of this POl receive an automated email rervinder once 80% of this blanket PO has been utiised

CHANGE LOG

(UK Nol= o o7 Jun 2019 05:35 PM

0 attachment Purchase-Orcer—PO1027-(1).pdf uploaded by William Jim

(SN g =0l 07 '0n 2019, 05:35 PM

PO created by Willidm Jim

Indicates who & A reminder email will be sent to
when this the creator of the blanket PO
blanket PO was when 80% of the amount is

created by spent

Finance - PO Settings - Existing blanket POs

[y Puichase Order—PO1027(1) it
By Viliam sm

Click to view the
attached source
PO document

Delete

Add PDF Attachment

27 Jun 2019, 05:35 PM

[T Save Changes



Finance - Credit terms
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= Finance - Credit Terms

Finance : Credit Terms

Side-menu:

@ Dashboard

s

Procure >

Finance > Credit Terms

Quotations >
® Orders >
Page purpose: © Anates >

@ Catalogue >
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Thank you very much for your recent credit application. We have

reviewed your application and are pleased to inform you that we will
be providing your company with a credit amount of RM 300.00 and

30 days payment terms.

This should be sufficient to support you with 2 months of purchases.
However, if you do require extra credit due to ad-hoc extra purchases
(e.g. gifting, catering, etc.) , please feel free to give us a call and we

will be more than happy to discuss.

Many thanks for choosing Supplycart and we look forward to
providing you with products & services that will support you in

managing your office better!
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