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Generating Quotations:
eRFQ & Quick Quotations

ADAM
italise

i lise . Automate . Manage



Requesting for

Multiple Quotations

S Supplycart.my ‘



Side-menu:

eRFQ

Page purpose:

eRFQ - Sourcing for Multiple Quotations

)]

(8]

Request for multiple quotations

Dashboard

RFQ

Quotations > All Suppliers v

Piocure 2 BY CATEGORIES
Corporate Gifting & Premiums (315)
Electrical Appliances (54)

Event Services (261)

Facilities Maintenance (47)

First Aid & Medical (74)

Food Delivery (457)

Furniture (44)

Ink & Toner (1837)

IT & Electronics (204)

Office Machines (47)

Pantry (2964)

Safety & PPE (5)

Security (1)

Stationery (1869)

Orders >

Settings >

ADAM V1.0

SortByA-Z v

Head Office v

Per Page 30 v

LICE)]
s

100 Plus Original, 24 x 325 ml
1 Carton

3M N5 Particulate Respirator, 20
Pieces (8210)
1Box

® i) N User

0 Supplier =

0 Product |

1-300f8,181 1 2 3 Last

3 Sheet Card, 160 gsm, White
1 Ream

12 Pigeon Open Shelf Cabinet
1 Unit

13 AMP Plug Key
1 Unit

3 Legs lodine, 30 mi
1 Unit

3M Post It Note, 3inx 3in, 5
Colour/packet, Super Sticky
1Pad

3M Scotch Magic Tape, 12.7 mm x
329 m (810)
1Roll

3M Post It Note, 1.5in x 2in, 1 pad 3M Post It Note, 5in x 3 in, Canary
Yellow

1Pad 1Pad

[ e I |

SS Supplycart.my




= eRFQ - Searching for your items

@ Dashboard

U eRl

Quotations >

B Procure >

@ Orders >

& Settings >
ADAM V1.0

All Suppliers v SortByA-Z v
BY CATEGORIES

Corporate Gifting & Premiums (315)
Electrical Appliances (54)

Event Services (261)

Facilities Maintenance (47)

First Aid & Medical (74)

Food Delivery (457)

Furniture (44)

Ink & Toner (1837)

IT & Electronics (204)

Office Machines (47)

Pantry (2964)

Safety & PPE (5)

Security (1)

Stationery (1869)

LICES
PLUS

100 Plus Original, 24 x 325 ml
1 Carton

3M N95 Particulate Respirator, 20
Pieces (8210)
1Box

Head Office v

Per Page 30 v

|
lg/w

.

12 Pigeon Open Shelf Cabinet 13 AMP Plug Key
1 Unit ot

=

3M Post It Note, 1.5in x 2in, 1 pad 3M Post It Note, 3inx 3in, 5
Colour/packet, Super Sticky
1Pad 1Pad

[ IR

1-300f8,181 Fi

3Tege.lodine, 30 mi
1 Unit

3M Post It Note, 5 in x 3 in, Canary
Yellow

1Pad

€] ['a]

|

0 Product | 0 Supplier

rst 1 2] 3

3 Sheet Card, 160 gsm, White

1Ream

3M Scotch

Magic Tape, 12.7 mm x
329m (810)
1Roll

SS Supplycart.my

Select the location
the products are to
be delivered to

Key in your search
item

Refine your search
by using the
category and
supplier filters



@

(8]

Dashboard

eR

Quotations

Procure

Orders

Settings

ADAM V1.0

eRFQ - Choosing your item - Step 1 of 2

>

All Suppliers v SortByA-Z v

BY CATEGORIES o
Corporate Gifting & Premiums (315) o
Electrical Appliances (54)

Event Services (261)

Facilities Maintenance (47)

First Aid & Medical (74)

Food Delivery (457)

Furniture (44)

Ink & Toner (1837)

IT & Electronics (204)

Office Machines (47)

Pantry (2964)

Safety & PPE (5)

Security (1)

Stationery (1869)

100 Plus Original, 24 x 325 ml
1 Carton

3M N95 Particulate Respirator, 20
Pieces (8210)
1Box

Head Office v

Per Page 30 v

12 Pigeon Open Shelf Cabinet
1 Unit

=z

3M Post It Note, 1.5inx 2in, 1 pad

1Pad

SS Supplycart.my

13 AMP Plug Key
1 Unit

e

3M Post It Note, 3inx 3in, 5
Colour/packet, Super Sticky
1Pad

® fils} " User

0 Product | 0 Supplier

1-300f8,181 First 1 2 3 Last

3 Legs lodine, 30 mi
1 Unit

3M Post It Note, 5 in x 3 in, Canary
Yellow

1Pad

[ o PSS .

@

3 Sheet Card, 160 gsm, White
1Ream

S,

<

| scotch
. Magi(f Tape.

3M Scotch Magic Tape, 12.7 mm x
329m (810)

1Roll

Click on your
desired item



= eRFQ - Choosing your item - Step 2 of 2

eRFQ ® &
@ w Head Off v 0 Product | O Supplier =
| 0
- All Supplie v SortByA-Z v Per Page 30 v 1-300f8,181 i 2 3 Last H H
~ View all suppliers
o i x able to fulfil this
3
. F&N , 1 Carton | H
@ @ 100 Plus Original, 24 x 325 ml item
LLL T it
SRR Suppliers Supplier 123 Supplier1 Supplier2 Supplier 221 ¥ Supplier 9 ¥ =
Reliability © NA 100.00 % 100.00 % 100.00 % 100.00 % E %
Fumniture ( Minimum Lead Time (days) 4 2 2 2 2
nk & Toner (1837)
T & Electronics (204 00 Plus Original, 2 Indicative Price (RM) © 37.45 34.00 34.00 33.00 3215 Sheet Card, 160 gsm,\White V’
oW

m > 7 supplier-specific

m— information

View the indicative
price (may be lower
based on
quantities)

Click to add item to
your request list

SS Supplycart.my



B  eRFQ - List Summary

eRFQ (©) i) W User

Head Office v 3 Products | 3 Suppliers

View the number of
items and Suppliers
in the List

Al Suppliers v SotByA-Z v PerPage 30 v 1-300f8,181  Fist |1 2 3 last

BY CATEGORIES

Corporate Gifting & Premiums (315)
Electrical Appliances (54)

Event Services (261)

Facities Maintenance (47)

First Aid & Medical (74)

Food Delivery (457)

e Click to proceed to
Furniture (44) e
Ink g Tones (‘837] 100 Plus Original, 24 x 325 ml 12 Pigeon Open Shelf Cabinet 13 AMP Plug Key 3 Legs lodine, 30 ml 3 Sheet Card, 160 gsm, White p | a Ce yo u r Req u eSt

IT & Electronics (204) 1 Carton 1 Unit 1 Unit 1 Unit 1Ream
Office Machines (47)
Pantry (2964)
Safety & PPE (5)
Security (1)
Stationery (1869)

R
=
I 7Magic" Tope

3M N5 Particulate Respirator, 20 Pieces 3M Post It Note, 1.5inx 2in, 1 pad 3M Post It Note, 3in x 3 in, 5 Colouripacket, 3M Post It Note, 5in x 3 in, Canary Yellow 3M Scotch Magic Tape, 12.7 mm x 329 m
8210) Super Sticky (810)
1Box 1Pad 1Pad 1Pad 1Roll

SS Supplycart.my



eRFQ : Comparison Table

Delivery Address (required)
Head Office v
Requested Delivery Date (required)

310ct 2019

B eRFQ - Editing the List

Remarks

Request for quotation remarks

Supplier8 7 &

Supplier2 @ Supplier 221 7 ©

Reliability - 100.00% Reliability - 100.00% Reliability : 100.00%

Min Lead Days : 2 Min Lead Jays : 2 Min Lead Days : 2

Supplier1 @

Reliability : 100.00%

Min Lead Days : 2

Close

Hide Supplier Metrics

Supplier 123 ©

Reliability - N/A

Min Lead Days : 4

Nl Items Uom Quantity Unit Price Subtotal Unit Price Subtoial Unit Price Subtotal Unit Price Subtotal Unit Price Subtotal
(RM) (RM) (RM) (RM) (RM) (RM) (RM) (RM) (RM) (RM)
1 100 Plus Original, 24 x 325 ml 1 Carton 2 34.00 68.00 33.00 66.00 3245 64.30 3400 68.00 3745 749)
2 3Legs lodine, 30 ml 1 Unit 0 - - 6.00 0.00
3 3M NS5 Particulate Respirator, 20 Pieces (8210) 1Box 0 - - - - 67.10 0.00
Estimated Total 68.00 66.00 64.30 0.00 0.00

Requirements to request for quotation
« Delivery Address.

« Requested Delivery Date

« Not more than 3 suppliers.

« Quantity field in each items is more than 0.

To proceed, please make sure all requirements listed below are fulfilled. EEITEES F

Ensure the eRFQ
requirements are
met

SS Supplycart.my

Key in the required
quantity of each
item

Select your delivery
address and preferred
date of delivery

Key in any relevant
remarks

Remove suppliers that do
not meet the
requirements

View and compare each
supplier's items based on
indicative price



= eRFQ - Placing your Request - Step 1 of 2

eRFQ : Comparison Table Close

Delivery Address (required) Remarks

Head Office v

Requested Delivery Date (required)

310ct 2019 4
Hide Supplier Metrics
Supplier2 @ Supplier 22 Suppliers v ©
Reliability : 100.00% Reliability : 100.00% Reliability - 100.00%
Min Lead Days : 2 Min Lead Days : 2 Min Lead Days : 2
Nl o Quantity Uit Price Subtotal Uit Price Subtotal Unit Price Subtotal
(RM) (RM) (RM) (RM) ®M) RM)
1 100 Plus Original, 24 x 325 ml 1 Carton 2 3400 68.00 33.00 66.00 3215 6430 t h L t
2 3Legs lodine, 30 ml 1 Unit 3 - - 6.00 18.00 - -

Mmeets the
3 3MN95 Particulate Respirator, 20 Pieces (8210) 1Box 10 - - - s 67.10 (TAED req u | rements Cl IC k
1

Estimated Total 68.00 0 73530 to p | ace yO ur
Request

Requirements to request for quotation

« Delivery Address.

« Requested Delivery Date

« Not more than 3 suppliers

- Quantity field in each items is more than 0.

S Supplycart.my



eRFQ - Placing your Request - Step 2 of 2

Click ‘Request’ to
Request For Quotation confirm

Confirm to request for quotation from these suppliers :
Supplier 2, Zuppa, Pacific Wise,

=n -

Click ‘Cancel’ to go
back to the List

S Supplycart.my ‘



eRFQ

Al Suppliers v SortByA-Z v Per Page 30 v

BY CATEGORIES
Corporate Gifling & Premiums (315)
Electrical Appliances (54)

Event Services (261)

Facilities Maintenance (47)

First Aid & Medical (74)

Food Delivery (457)

Furniture (44)

Ink & Toner (1837)

IT & Electronics (204)

Office Machines (47)

Pantry (2964)

Safety & PPE (5)

Security (1)

Stationery (1869)

100 Plus Original, 24 x 325 ml
1 Carton

3M N95 Particulate Respirator, 20 Pieces
8210)

=

1Box

3M Post It Note, 1.5inx 2in, 1 pad

1Pad

-

13 AMP Plug Key
1 Unit

e

3M Post It Note, 3in x 3in, 5 Colouripacket,
‘Super Sticky
1Pad

3 Legs lodine, 30 mi

3M Post It Note, 5in x 3 in, Canary Yellow

1Pad

eRFQ - Placing your Request - Step 2 of 2

® e} N User

0Product | 0 Supplier

1-300f 8,181

. © A confirmation
3t o3, e message will show
that the Request
has been
submitted

3M Scotch Magic Tape, 12.7 mm x 329 m
(810)

1Roll

SS Supplycart.my



Quick Quotation:

Self-Generated Quotation

S Supplycart.my ‘



Side-menu:

Procure > Cart

Features:

1. Download a formal
Supplycart Quotation

2. Download a CSV
quotation

S Supplycart.my

Click here to continue shopping

Quick Quotation: Generating a Single Quotation at the Cart

. Generse @ .
- RM 1,266.90 nerate Quotation W &
b Supplier 46 Free Delivery

T

L3 3M DWS 160-L Cartridge - DWS 160-L.
¥ (HCD1A)- Unit RMB59.45 1
8\ Ruesoas/1unit

1 ltems Subtotal: RMB59.45
b Supplier9 Free Delivery
.

. 100 Plus Original, 24 x 325 ml
MY Rua275/1 Carton Ris025 [t
¥

3M N95 Particulate Respirator, 20 Pieces
£ (8210 RM24720 3
RM82.40/1 Box

14 ltems Subtotal: RM607.45

Sub Total RM 1,266.90
Delivery Charges RM 0.00
Total RM 1,266.90

Proceed to Checkout

4



S Supplycart.my

Click here to continue shopping

Quick Quotation: Downloading a CSV Quotation

-@ TOTAL
RM 1.266.90 Generate Quotation & &

b Supplier 46 Free Delivery

L] 3M DWS 160-L Cartridge - DWS 160-L. +

ﬁ (HCD1A) - Unit RM659.45 1
. RM659.45 / 1 Unit

1 ltems Subtotal: RM659 .45
b Supplier9 Free Delivery
- +*

;, 100 Plus Original, 24 x 325 ml
m/ RM32.75/ 1 Carton RM3G025 "
+

~  3MNO5 Particulate Respirator, 20 Pieces
£ (8210 RM24720 3
RM82.40/ 1 Box

14 Items Subtotal: RM607.45
Sub Total RM 1,266.90
Delivery Charges RM 0.00
Total RM 1,266.90

Proceed to Checkout

Click on the ‘Download’
icon to download the
Cart items as a CSV



S Supplycart.my

Click here to continue shopping

| RM 1,266.90 nerate Quotation o &
b Supplier 46 Free Delivery s

L] 3M DWS 160-L Cartridge - DWS 160-L. +

ﬁ (HCD1A) - Unit RM659.45 1
. RM659.45 / 1 Unit

1 ltems Subtotal: RM659 .45
b Supplier9 Free Delivery
- +*

;, 100 Plus Original, 24 x 325 ml
m/ RM32.75/ 1 Carton RM3G025 "
+

~  3MNO5 Particulate Respirator, 20 Pieces
£ (8210 RM24720 3
RM82.40/ 1 Box

14 Items Subtotal: RM607.45
Sub Total RM 1,266.90
Delivery Charges RM 0.00
Total RM 1,266.90

Proceed to Checkout

= Quick Quotation: Downloading a Supplycart Quotation

Click on the ‘Generate
Quotation’ icon to
download the Cart
items as a Supplycart
Quotation



S Supplycart.my

Click here to continue shopping

| RM 1,266.90 nerate Quotation o &
b Supplier 46 Free Delivery s

L] 3M DWS 160-L Cartridge - DWS 160-L. +

ﬁ (HCD1A) - Unit RM659.45 1
. RM659.45 / 1 Unit

1 ltems Subtotal: RM659 .45
b Supplier9 Free Delivery
- +*

;, 100 Plus Original, 24 x 325 ml
m/ RM32.75/ 1 Carton RM3G025 "
+

~  3MNO5 Particulate Respirator, 20 Pieces
£ (8210 RM24720 3
RM82.40/ 1 Box

14 Items Subtotal: RM607.45
Sub Total RM 1,266.90
Delivery Charges RM 0.00
Total RM 1,266.90

Proceed to Checkout

= Quick Quotation: Downloading a Supplycart Quotation

Click on the ‘Generate
Quotation’ icon to
download the Cart
items as a Supplycart
Quotation



S Supplycart.my

Quotation #007085 created.

Do you wish to proceed to quotation page?

Continue Procuring

1% TOTAL Sonersic ik 0
| RM 1,266.90 enerate Quotation o &
b Supplier 46 Free Delivery

L] 3M DWS 160-L Cartridge - DWS 160-L. +

ﬁ (HCD1A) - Unit RM659.45 1
. RM659.45 / 1 Unit

1 ltems Subtotal: RM659 .45
b Supplier9 Free Delivery
- +*

;, 100 Plus Original, 24 x 325 ml
m/ RM32.75/ 1 Carton RM3G025 "
+

= 3M N95 Particulate Respirator, 20 Pieces

(8210) RM24720 3
RM82.40 /1 Box

14 Items Subtotal: RM607.45
Sub Total RM 1,266.90
Delivery Charges RM 0.00
Total RM 1,266.90

Proceed to Checkout -

= Quick Quotation: Downloading a Supplycart Quotation

A confirmation
message will be shown

Click ‘Continue
Procuring’ to stay at the
‘Procure’ page

Click 'OK’ to head to the
‘My Quotations’ page

4



Confirming &

Rejecting Quotations
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Side-menu:

Quotations > My Quotations

Page purpose:

View all quotations that have
been issued to you

S Supplycart.my

@ Dashboard

O eRFQ

Quotation : My Quotation

List of My Quotations

= Mrdueiene

Y Procure
© Orders

& Settings

ADAM V1.0

>

>

>

#

1

2

Quotation Ref No

007082

007070

007068

007051

007045

Generated At
24 Oct 2019, 04:52 PM
17 Oct 2019, 04:40 PM
17 Oct 2019, 10:52 AM
20ct2019,02:01 PM

26 Sep 2019, 10:26 AM

Channel

Adam

Adam

Adam

Offline

Adam

My Quotation - Viewing all Quotations

Valid Until
7 Nov 2019
310ct 2019
310ct 2019
90ct2019

10 Oct 2019

Total (RM)
1266.90
229695
1085.20
6760.00

676.00

Order Ref No status
Pending Confirmation

[ Cancelled J
2003339

6] ['s]
Per Page
1-50f5
Action

Confirm | Reject

30

User



Quotation : My Quotation

List of My Quotations

# Quotation Ref No
1 007082
2 007070
3 007068
4 007051
5 007045

Generated At
24 0ct 2019, 04:52 PM
17 Oct 2019, 04:40 PM
17 Oct 2019, 10:52 AM
20ct2019,02:01 PM

26 Sep 2019, 10:26 AM

S Supplycart.my

My Quotation

Channel

Adam

Adam

Adam

Offline

Adam

- Viewing all Quotations

Valid Until Total (RM)
7 Nov 2019 1266.90
310ct 2019 2296.95
31 0ct 2019 1085.20
9 0ct 2019 6760.00
10 Oct 2019 676.00

View the order
reference number
for quotations that
have been
‘Confirmed’

Order Ref No Status

Pending Confirmation

2003339

2003311

View the status of
your quotations

® o User

1-50f5 S 1

onfirm | Reject

PerPage = 30 v

Action

Click ‘Download’ to
view and download
a PDF version of
the quotation

Click ‘Confirm’ to
convert this
guotation to an
order.

Click ‘Reject’ to
discard the
guotation

For quotations that
have been rejected,
you may ‘Repeat’
them to generate a
new quote with a
new validity period



H My Quotation - Confirming a Quotation - Step 10of 3

Quotation : My Quotation [©) ') User
H ' f H '
Click ‘Confirm’ to
List of My Quotations PerPage 30 v convert this
1-5015 [ s quotation to an
# Quotation Ref No Generated At Channel Valid Until Total (RM) Order Ref No Status Action O rd e r~
1 007082 24 Oct 2019, 04:52 PM Adam 7 Nov 2019 1266.90 Pending Confirmation Confirm |
2 007070 17 Oct 2019, 04:40 PM Adam 31 0ct 2019 2296.95 Cancelled d
3 007068 17 Oct 2019, 10:52 AM Adam 310ct 2019 1085.20 1686 ad
4 007051 20ct 2019, 02:01 PM Offline 90ct 2019 6760.00 2003339 Downl
5 007045 26 Sep 2019, 10:26 AM Adam 10 Oct 2019 676.00 2003311 Download

S Supplycart.my



= My Quotation - Confirming a Quotation - Step 2 of 3

Quotation Reference No

-.t!ﬁ 1}:\?I‘\T/1A:,266.90 #007082
View the Quotation
1 RM3§025 Details

100 Plus Original, 24 x 325 ml
Y RM32.75/1 Carton

® 3 DWS 160-L Cartridge - DWS 160-

ﬁ L (HCD1A) - Unit 1 RM659.45
. RM659.45 /1 Unit

—  3MN95 Particulate Respirator, 20

4. Pieces (8210) 3 RM24720

RM82.40 / 1 Box

Click ‘Proceed to
Checkout’ to place
the order as per
your ordering
process

Proceed to Checkout

S Supplycart.my ‘



H My Quotation - Confirming a Quotation - Step 3 of 3

Quotation : My Quotation ® [lis] User . .
The Quotation Status will

. - 4

List of My Quotations PerPage 30 v be u pd ated to ‘Converted

1 1,
r-sors  rist [l oo to Order’ once you've

# Quotation Ref No Generated At Channel Valid Until Total (RM) Order Ref No Status Action p | a Ced yo u r O rd e r
1 007082 240t 2019, 04:52 PM Adam 7Nov 2019 1266.90 Pending Confirmation Sonfirm | Reject
2 007070 17 Oct 2019, 04:40 PM Adam 310ct2019 2296.95 Cancelled o
3 007068 17 Oct 2019, 10:52 AM Adam 310ct2019 1085.20 Cancelled
4 007051 20ct 2019, 02:01 PM Offine 90ct2019 6760.00 2003339
5 007045 26 Sep 2019, 10:26 AM Adam 10 Oct 2019 676.00 2003311

SS Supplycart.my ‘



= My Quotation - Rejecting a Quotation - Step 10of 3

Quotation : My Quotation [©) ') User
Click ‘Reject’ to
discard this

List of My Quotations

PerPage = 30 v

1-50f5 S 1

quotation
# Quotation Ref No Generated At Channel Valid Until Total (RM) Order Ref No Status Action
1 007082 24 0ct 2019, 04:52 PM Adam 7 Nov 2019 1266.90 = Pending Confirmation
2 007070 17 Oct 2019, 04:40 PM Adam 310ct 2019 2296.95 - Cancelled
3 007068 17 Oct 2019, 10:52 AM Adam 31 0ct 2019 1085.20 1686 Cancelled
4 007051 20ct2019,02:01 PM Offline 9 0ct 2019 6760.00 2003339 Doy
5 007045 26 Sep 2019, 10:26 AM Adam 10 Oct 2019 676.00 2003311 Do

S Supplycart.my



= My Quotation - Rejecting a Quotation - Step 2 of 3

Click 'OK' to
confirm your
rejection

S Supplycart.my ‘



= My Quotation - Rejecting a Quotation - Step 3 of 3

Quotation : My Quotation ® [lis] User . .
The Quotation Status will
- - 4 1
List of My Quotations PerPage 30 v be u pd ated to ‘Cancelled
, .
1-sors  Fist [ ves once you've confirmed
# Quotation Ref No Generated At Channel Valid Until Total (RM) Order Ref No Status Action reJ eCt I o n
1 007082 24.0ct 2019, 0452 PM Adam 7Nov2019 1266.90 Pending Confirmation Sonfirm | Reject
7 007070 17 0ct 2019, 04:40 PM Adam 310ct2019 2296.95 Cancelied
3 007068 17 Oct 2019, 10:52 AM Adam 31 0ct 2019 1085.20 Cancelled
4 007051 20ct 2019, 02:01 PM Offline 9 0ct 2019 6760.00 2003339
5 007045 26 Sep 2019, 10:26 AM Adam 10 Oct 2018 676.00 2003311 Download

S Supplycart.my
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Begin your
procurement
journey
today with
Supplycart

Procurement
Made Easy

v



